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Hotel Visit Information

	hotel name
	

	site inspection 

date & time
	

	location
	

	hotel 

representative
	

	contact phone 

number
	


Entrance

	
	Yes
	No
	Remarks 

	great first impression?

	
	
	

	welcoming lobby?

	
	
	

	smiling professional staff?
	
	
	

	ample room for registration?
	
	
	


Guest Rooms

	
	Yes
	No
	Remarks 

	great first impression?
	
	
	

	up-to-date clean appearance?
	
	
	

	adequate 

technology?
	
	
	

	entertainment options?
	
	
	

	good views?

	
	
	

	inviting bathrooms?
	
	
	

	high-quality bath amenities?
	
	
	


Meeting Atmosphere

	other groups and/or special 

events during meeting dates?
	

	remodeling plans prior to or 

during meeting dates?
	

	mostly family or business guests during meeting dates?
	


Ballrooms

	
	Yes
	No
	Remarks (i.e. room names, square footage, etc.) 

	good flow in pre-function area?
	
	
	

	adequate exhibit space?
	
	
	

	up-to-date clean appearance?
	
	
	

	nature light?
	
	
	

	ample size?
	
	
	

	adequate 

technology?
	
	
	

	generally a good 

fit for the meeting needs?
	
	
	


Breakouts

	
	Yes
	No
	Remarks (i.e. room names, square footage, etc.)

	up-to-date clean 

appearance?
	
	
	

	natural light?


	
	
	

	ample size?


	
	
	

	good proximity to general session?
	
	
	

	adequate 

technology?
	
	
	

	enough rooms for 
needs?
	
	
	

	generally a good 
fit for meeting 
needs?
	
	
	


Best/Worst Features

	best feature of this property
	

	worst drawback of this property
	


Overnight Stay

	
	Yes
	No
	Remarks 

	positive dining experience(s)?
	
	
	

	good shower spray?
	
	
	

	quiet for sleeping?


	
	
	

	timely wakeup call?
	
	
	


Overall Rating

	On a scale of 1-5, how do you rate this hotel?


	


Additional Remarks
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